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Introduction

The Financial Conduct Authority is a financial services regulator. It requires us, Organon SIPP Services Limited, to give 
you this important information to help you to decide whether the Organon SIPP is right for you. You should read this 
document carefully so that you understand what you are buying, and then keep it safe for future reference.  

This document summarises the key features of the Organon SIPP (the Plan), operated by Organon SIPP Services Limited 
(Organon Trustees), and should be read in conjunction with the Plan’s Terms and Conditions.

Organon Trustees is a trading style of Organon SIPP Services Limited, registered in England & Wales No: 06633255. 8th Floor, Regent 
House, Heaton Lane, Stockport, SK4 1BS. Organon SIPP Services Limited is authorised and regulated by the Financial Conduct 
Authority under FCA registration number 486798. 

The Plan is a Self-Invested Personal Pension (“SIPP”) established under master trust by a Trust Deed and Rules. Unlike traditional 
personal pensions, often taken out through insurance companies, a SIPP allows individuals much greater freedom in determining how 
and when funds are invested.

Please note that Organon Trustees is not regulated to give investment or financial advice and in the event that you consider such advice 
is required, you should seek this from a competent and suitably qualified financial adviser prior to entering into any commitment to 
establish the Plan.

Aims of the Plan

• To provide a flexible and tax efficient vehicle to save for your retirement

• To provide a regular income when you retire with the option of taking part of your fund as a tax-free lump sum

• To provide a regular income and/or lump sum for your dependant(s) on your death

• To allow you (and your adviser) control over your pension savings by deciding yourself how they should be invested

Your Commitment

• To pay regular and/or at least one single contribution and/or a transfer payment into the Plan

• To notify Organon Trustees of any changes in your personal circumstances, which may affect your membership of the
SIPP

• To regularly review (with your adviser if applicable) your investment portfolio, contribution levels and income
withdrawals

Organon Trustees - Telephone: 0161 480 5157   www.organontrustees.co.uk
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What are the risk factors?

General
Fees are fixed irrespective of the size of your SIPP investment. Therefore, if your SIPP fund is small, the charges may be disproportionate 
and a less expensive arrangement may be more appropriate for you.

ta e o der ension s emes are genera  a ai ab e and ma  meet our needs as e  as t e rganon 

The Organon SIPP is offered on an execution-only basis without pension advice and we cannot give you any advice as to whether a SIPP 
is suitable for you. You should seek advice on this from an Independent Financial Adviser.

You cannot cash in your SIPP. You must take benefits in accordance with the Rules, no earlier than age 55  e minimum ension age  
rises to 7 rom 6 A ri  8.

You can though transfer your SIPP assets to another registered pension scheme, subject to additional charges.

Your future benefits from the SIPP are not guaranteed and may be adversely affected by factors such as: contribution levels being lower 
than anticipated; investments growing less than expected; annuity rates being lower than expected and/or you take benefits at a high 
rate meaning the pension fund is exhausted quickly. 

This key features document is based on our current understanding of tax law in relation to the SIPP - these laws may change in the 
future.

Transfers in
By transferring other pension benefits into your SIPP you may be giving up the right to guarantees in the form of benefits, the amount 
you will receive and also the level of increases that will be applied to your pension in future.

Should you wish to transfer in benefits with any form of guarantee (“Safeguarded Rights”) you may only do so under the guidance of a 
suitability qualified Independent Financial Adviser.

You may be giving up the right to receive a terminal bonus on with-profit pension plans and/or a penalty may be applied to your 
current pension plan.

Investment
You are responsible for deciding where to invest your SIPP assets. If you do not use a professional adviser, the risk will be all yours. We 
do not make investment recommendations. Any investment information is provided solely to enable you to make your own investment 
decisions and must not be treated as solicitation or recommendation to buy, sell or otherwise deal in any particular investment. We are 
not authorised to give you any investment advice.

The value of investments can fall as well as rise and is not guaranteed. Past performance is no guide to future performance.

The investment returns on your fund may be less than those shown in any illustrations you may receive from us or your advisor.

You will be able to deal in a range of investments each of which carries a different level of risk and you should note that we do not 
monitor the performance of the investments in your SIPP. It is up to you or your adviser to do this.

Some investments, e.g. property, can be illiquid and any delayed sale may impact on when you can take your benefits.
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Notes:

The Organon SIPP is administered by Organon SIPP Services Limited (“Organon Trustees”).

All fees are subject to VAT.

Fees are payable in advance on establishment of the Scheme and thereafter on the anniversary of establishment.

4 Solicitors fees (and those of other professional advisers) may be payable in addition to the above fees (for example, on the purchase
of a property).

u ti e tenan  ee a ies to ea  additiona  tenan  ere a ro ert  as more t an one tenant

6 The level of fees may be amended provided that notice of at least one month is provided in writing.

7 Organon will be authorised to collect pre-agreed fees directly from the SIPP member’s Bank Account.

8 Any fees for other exceptional work not included above will be charged on a time/cost basis agreed in advance.

9 on standard in estments in ude i ed term as  de osits and noti e a ounts ere t e term e eeds  da s

Fee Schedule - from January 2022 onwards

Establishment Fee

Set Up £250

Annual Administration £395 pa

Contributions Fee

Single & Regular £nil

Property Fee

Property Purchase £600

Annual Administration £

VAT Registration £100

Completion of VAT return £50 (per quarter)

Property sale £ 0

Borrowing £250

New Lease £150

Property Development Time Cost/Min.£500

n estment transa tions Fee

Standard Investment transactions £nil

Non Standard Investment transactions  Time Cost

Benefits Fee

Lump Sum payments    £100

Ad-hoc pension payments £100

Regular pension payments £100 pa

Annuity Purchase £250

Transfers Fee

Cash Transfers-in £nil

Cash Transfers-out £250

Transfers in specie Time Cost
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Questions and Answers

What is a SIPP?
A SIPP is a special type of pension scheme offering a flexible 
and tax-efficient means of saving for retirement. A SIPP is “self-
invested”, which means that not only can you (and your adviser 
if you have one) choose how your funds are invested but also 
that you are able to invest in a much wider range of assets than 
traditional pension plans. 

Who can have a SIPP?
If you have earnings that are subject to UK tax or have no 
earnings but are resident in the UK for tax purposes then you may 
make personal contributions to a SIPP or alternatively, have them 
paid on your behalf by a third party (for example, your employer).

How much can be paid in?
You and/or your employer can pay contributions to the SIPP at 
any time from age 18 to age 75 with no minimum contribution 
level. Contributions can be paid regularly or as one-off payments, 
stopped or varied at any time. 

 Contributions will be treated for tax as follows:

• Personal contributions up to the higher of £3,600 or 100% of your
earnings receive tax relief at the highest marginal rate. The Organon
SIPP will claim basic rate tax relief (20%) from H M Revenue & Customs
(“HMRC”), for example if you pay in £80 and basic tax rate is 20%
then we reclaim £20 and the SIPP has received a total of £100.

• If you are a higher rate tax payer you claim your extra relief through
your tax return.

• Company contributions are paid gross and receive tax relief if HMRC
deem them appropriate to your role in the company.

• If contributions to all your pension arrangements exceed the “Annual
Allowance” you will normally be subject to a tax charge on the excess.
The Annual Allowance is currently £40,000.

• Annual Allowances for each of the previous three tax years may be
carried forward to the current year to the extent that they were not
previously utilised, as long as the SIPP member was the member of a
registered pension scheme during the years in question.

• Where you have already accessed retirement income flexibility, i.e via
‘Flexi-Access Drawdown’ or Uncrystallised Funds Pension Lump Sum’
a special restricted ‘Money Purchase Annual Allowance’ (MPAA) will
apply. The MPAA is currently £4,000 per annum with no provision to
carry forward unused allowances from previous years.

• For high-earners, i.e. those with “Adjusted Income” over £240,000
for the tax year and “Threshold Income” over £200,000, the Annual
Allowance will be reduced by £1 for every £2 of Adjusted Income over
£200,000. The maximum reduction is £36,000, which means anyone
with Adjusted Income over £312,000 will have an Annual Allowance
of £4,000.

Are there any other tax advantages?
In addition to Income and Corporation Tax relief received on 
personal and employer contributions respectively, the following 
tax benefits apply to the Organon SIPP:

• Your pension fund is free from UK income and capital gains taxes
except that tax may not be reclaimed on UK dividends.

• On your death prior to reaching the age of 75, your accumulated
fund can normally be paid free of tax.

• On retirement 25% of your fund may be paid to you as a lump sum
entirely free of tax.

Can I transfer my existing pension into my SIPP?
You can transfer benefits from any registered pension scheme 
into your SIPP. It should be noted that Organon Trustees will not 
advise on the merits of such transfers and therefore suggests that 
you consult a suitably qualified financial adviser before proceeding 
with any transfer of benefits.

Can I transfer my SIPP to another pension?

When can I take my retirement benefits?
Other than on ill-health grounds, you will not normally be able to 
commence benefits until you have reached “minimum pension 
age” which is currently 55. From 6 A ri  8 t is i  in rease to 

7

Can I change my mind?
You have the right to cancel your SIPP within the first 30 days 
after you have received notice of this right which will be sent 
to you on receipt of your application. If you wish to cancel your 
SIPP you will need to provide Organon Trustees with written 
confirmation and return this to them within 30 days of receiving 
the reminder from us.
If you cancel your SIPP your funds will be returned to you, any 
funds transferred into the SIPP during this period will be kept on 
deposit in your Pension Fund Account.
Each time you apply to transfer an existing pension into the SIPP 
you have a right to cancel the transfer.
Each transfer can be cancelled separately up to 30 days after you 
have advised us of your intention to transfer. In regards to 
a transfer, we will progress the transfer during the cancellation 
period unless you instruct us not to. This means the transfer may 
be received prior to the end of the 30-day cancellation period. In 
this case, if you decide to cancel the transfer, we will request that 
the transferring scheme takes back the transfer value, however 
they are under no obligation to do so. If they refuse to take back 
the transfer and you are cancelling your  Organon SIPP, you will 
need to arrange for the funds to be transferred to another 
pension scheme.
The right to cancel also applies at the point when benefits are first 
accessed from your SIPP. A notice of your cancellation rights will 
be sent to you when you first take benefits from your SIPP and 
you will have the right to change your mind within 30 days of this 
notice. If you cancel your decision to take income you must 
return any lump sum or pension income paid to you. 
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Questions and Answers cont...

In certain circumstances, subject to the advice of your financial 
adviser, you may choose to waive the right to the 30-day 
cancellation period for your SIPP – you will need to write to us 
with your specific instruction if you wish to take this option.

What benefits will be available when I retire?

You will normally be allowed to take up to 25% of your fund as 
a tax-free lump sum with the remainder being used to provide 
income.

If you don’t need the full tax-free lump sum as one payment you 
can choose to take this across a number of withdrawals.

Any withdrawals above 25% of the pension fund will be subject 
to income tax at your marginal rate.

What options will I have to take an income at retirement?

Assuming that you take 25% of your fund as a tax-free lump sum 
you will be able to choose how you take any income from the 
remainder of your pension fund.

You will be able to take the whole fund in one go, take smaller 
lump sums when you want them or take a regular income. In 
each case income tax will be deducted at source.

You will be able to draw your income directly from your pension 
fund (through “Flexi Access Drawdown” or “Uncrystallised Funds 
Pension Lump Sum”) or by purchasing an annuity from a Life 
Insurance Company of your choice.

You will be able to take income as a combination of these 
options. 

You should be aware that once you commence drawing a taxed 
pension from the fund your scope for subsequent pension 
contributions will be limited to £4,000 per annum with no 
possibility of carrying forward unused allowances from previous 
years (known as the “Money Purchase Annual Allowance”). If 
you commenced drawdown prior to 6 April 2015 this may not 
apply to you. 

What help is available to me in deciding what retirement 
options to choose?

Deciding when and how to take retirement benefits is an 
important decision and we strongly suggest that you consult your 
independent financial adviser before any decision is made.

If you do not have a financial adviser you will be able to locate 
one in your area via the website: www.unbiased.co.uk

If you do not seek independent regulated advice you should be 
aware that you are entitled to access free, impartial guidance 
on your pension options, including the option of a face-to-face 
conversation about your options via the Government’s “Pension 
Wise” initiative (www.mone e er org uk). Under the initiative, 
telephone guidance is delivered by The one  and ensions 
er i e mone and ensionsser i e org u with face to face 

guidance delivered via the Citizens Advice ureau 
iti ensad i e org u

Further free information on your pension options may be obtained 
via the Money e er Service. Please refer to their factsheet: “ our 
pension  our oi es  i  is a ai ab e to do n oad 
rom mone e er org u  

What limits are placed on the amount of benefits I might 
receive from my SIPP?

If your total benefits from all schemes exceed the Lifetime 
Allowance, you will be subject to a Lifetime Allowance charge on 
the excess. This calculation is made when you “crystallise” your 
benefits (i.e. each time you start taking part or all of your pension 
benefits, normally in the form of a tax-free lump sum) and again 
when you reach age 75. The Lifetime Allowance for tax year 

 is £1,073,100.  

What benefits are payable if I die?

This depends on whether you die before or after you reach age 75.

Death before Age 75

If you die before age 75 your pension assets will normally be paid 
out tax free to any beneficiary as a lump sum or as a pension. If 
your funds are uncrystallised at the time of your death they will be 
tested against the prevailing Lifetime Allowance with a tax charge 
payable on the excess.

Where funds have already been crystallised there is no Lifetime 
Allowance test on death.

Death after Age 75

Any remaining assets may be passed in pension form to your 
beneficiaries with no immediate tax charge. Tax will be payable by 
your beneficiaries only at the point when benefits are paid.

The person who receives the pension benefits will pay their 
marginal tax rate on any income they take from the pension.

If they decide to take the benefits as a lump sum instead this will 
be taxed at the recipients marginal rate of income tax.
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What happens if I want to complain?

A copy of our formal complaints procedure is available on request. 
Any complaints should be made in writing to the following recipient:

The Compliance Officer
Organon SIPP Services Limited
8th Floor, Regent House, Heaton Lane,
Stockport, SK4 1BS

If you are not satisfied with our response you can write to:

The Financial Ombudsman Service
Exchange Tower,
Harbour Exchange,
London, E14 9SR

What compensation is available?

Organon Trustees are covered by the Financial Services Compensation 
Scheme (FSCS). A SIPP investor may be entitled to compensation 
from the FSCS if we cannot meet our obligations, depending on the 
circumstances. Further details are available from the FSCS website at 
www.fscs.org. uk/consumer.

How do I contact you?

Most SIPP customers tend to have a financial adviser who will 
liaise with us on your behalf. Alternatively, we can be contacted 
direct at:

Organon SIPP Services Limited
8th Floor, Regent House, Heaton Lane, Stockport, SK4 1BS.
Tel: 0161 480 5157  Fax: 0161 429 9675
www.organontrustees.co.uk

Disclaimer

This document is based on our current understanding of 
regulations and can be subject to change as tax laws and 
legislation may change over time. In the event of dispute; the 
law of England & Wales will apply. You should not rely solely on 
this document when making financial decisions.

Organon Trustees - Telephone: 0161 480 5157   www.organontrustees.co.uk
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PRIVACY NOTICE

This Notice is issued in accordance with the General Data Protection Regulation 2018 (“GDPR”). 

You have received this notice because you are applying to be a member of a pension scheme for which Organon Pension 
Trustees Limited are the professional or scheme trustee and Organon SIPP Services Limited provide administration services 
(referred to jointly as “Organon Trustees”).

Our contact details are: Organon Trustees, 8th Floor, Regent House, Heaton Lane, Stockport SK4 1BS
Tel: 0161 480 5157    www.organontrustees.co.uk

As trustees of your pension scheme, we are registered with the Information Commissioner’s Office under reference Z1893318 in accordance 
with the requirements of GDPR and act as both Data Controller and Data Processors. Our designated Data Protection Approved Person is 
Marc Gwynne, who can be contacted at the above address or by e-mail
at marc@organontrustees.co.uk.

The purpose of processing your personal data, which was originally collected by means of having you complete our paper application form(s), 
is to enable Organon Trustees to manage all aspects of your pension in full compliance with the relevant pensions legislation from time to time 
and to comply where appropriate with the requirements of Her Majesty’s Revenue and Customs and the Financial Conduct Authority. 
Provision of the requested data is a contractual requirement and whilst you have the right to request the deletion of the data relating to you 
(see below), this may affect our ability to continue acting as trustees and administrators of your pension benefits.

We undertake to have appropriate processes and procedures in place to safeguard personal data against loss, damage, de-struction, theft or 
unauthorised access, use or disclosure. Where data is used in electronic format it will always be transmitted by secure electronic means.

Your personal data will never be passed to third parties without your explicit consent, except where Organon Trustees use computer software 
or the services of third party IT support providers to manage clients’ personal data, or where it is required by statutory regulatory bodies, such 
as H M Revenue & Customs, the Financial Conduct Authority, the Pensions Regulator, or the Financial Ombudsman Service. Third parties to 
whom we may pass personal data, though only with your explicit consent, include financial advisers, accountants, solicitors and other 
appointed professional advisers, investment providers and banks, as well as regulatory and statutory authorities.Your personal data will be 
stored by us for a minimum period of six years after you cease to be a member of a pension scheme managed by Organon Trustees, but we 
may retain it for such longer period as may be necessary to ensure that your pension benefits comply with regulatory requirements.

There may be occasions where we may process what is known as 'special category data' - an example could be data we hold in relation to 
your state of health linked to your pension benefits where either you are intending to access an ill-health pension or lump sum; or, where we 
are told you may have a mental incapacity meaning someone else has to deal with your affairs. In such cases, the likely basis of us 
processing your data will be 'Substantial Public Interest - Safeguarding Economic well-being'.

Your rights

Under GDPR you have the following rights:

• The right to rectification (of incorrect or incomplete data);
• The right to be forgotten (to have personal data deleted);
• The right to data portability (to receive personal data in a structured, commonly-used and machine-readable format);
• The right of subject access (see below).

Data Subject Access Request (DSAR)

You have the right to submit to us a DSAR concerning the personal data we hold, free of charge. Under GDPR we have one month to 
respond with details of:

• The purpose of the processing;
• The categories of personal data concerned;
• Third parties to whom it has been or will be disclosed;
• The data retention period or the criteria used to determine it;
• The right to rectification or erasure of the data or to restrict or object to processing it:
• The right to lodge a complaint with the Information Commissioner’s Office;
• Information as to the data’s source (if it was not provided by you).
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